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NEWARK PUBLIC RADIO, INC.

JOB POSTING

	Position title
	Business Support Representative   (Underwriter)
	Job Classification
	Exempt

	Department
	
	Position Type
	Full-Time (Hybrid)

	Location
	54 Park Place, Newark, NJ
	Posting Period
	05/04-05/15/2026

	Salary Range
	
	
	

	HR Contact
	Michele Ralph-Rawls
	Contact E-mail
	Mralph-rawls@wbgo.org

	POSITION DESCRIPTION

	
About WBGO
A global leader in jazz radio and an iconic institution in Newark, NJ, WBGO seeks to educate, entertain, and inspire the public by providing access and opportunity to engage with the highest-quality curated jazz, blues, and R&B programming. WBGO believes that jazz, in all its forms, represents America’s cultural gift to the world and is committed to connecting the vibrancy of the past, present, and future with that music to a global audience, creating a community of jazz lovers.
WBGO reaches a weekly audience of more than one million across all platforms—including 88.3FM in the New York/New Jersey metro area, streaming services, and social media channels. Through programs such as Jazz Night in America, produced in partnership with National Public Radio (NPR), coupled with our position as a content provider to National Public Radio  (NPR), our reach extends to millions more across the country and the world. From our home base in Newark, New Jersey—the birthplace of Sarah Vaughan and NEA Jazz Master Wayne Shorter, as well as the longtime home of saxophonist James Moody—America’s leading jazz radio station, WBGO, has long been an anchor institution in community engagement through our partnerships, concerts, education, and news programming.
Position Summary
The Business Support Representative (Underwriter) is responsible for securing and stewarding corporate and organizational financial support through on-air and digital sponsorships that align with public media values and FCC noncommercial guidelines. This role builds relationships with businesses and nonprofits while helping to sustain the station’s programming and community impact.  This is a full-time position with a hybrid schedule.

Key Responsibilities
· Generate underwriting revenue through the sale of on-air and digital sponsorships.
· Identify and cultivate new underwriting prospects while renewing existing accounts.
· Develop customized sponsorship proposals across broadcast, digital, podcast, streaming, and event platforms.
· Write underwriting copy that complies with FCC guidelines for noncommercial media.
· Maintain strong client relationships through consistent communication and stewardship.
· Coordinate with programming, traffic, production, and finance teams to ensure accurate execution.
· 
· Track sales activity, contracts, and renewals using CRM systems.
· Represent the station at community and networking events.
Qualifications
Required
· Bachelor’s degree or equivalent professional experience.
· 3+ years of experience in sales, underwriting, sponsorships, or fundraising.
· Strong interpersonal, communication, and organizational skills.
· Ability to understand and apply FCC underwriting guidelines.
· Self-motivated with the ability to concurrently manage multiple accounts and deadlines.
Preferred
· Experience in public media, nonprofit development, or media sales.
· Familiarity with digital audio, podcasts, or multi-platform sponsorships.
· CRM experience (e.g., Salesforce).
· Interest in or appreciation for jazz, R&B, soul, news, and cultural programming.
Compensation & Benefits
· Competitive salary commensurate with experience.
· Performance incentives or commissions (as applicable).
· Benefits package may include health insurance, retirement plan, paid time off, and professional development opportunities.
Commitment to Diversity, Equity and Inclusion
WBGO welcomes all ethnicities, races, gender identifications, ages, sexual orientations, ableness, languages, nationalities, and religions. This multiplicity supports our effort to create a healthy and thriving workplace where we all contribute to an invaluable and indelible service for our constituency. Embodying the spirit of diversity, equity and inclusion is a core value for WBGO, as a champion of music discovery, independent, fact-based news reporting, intelligent discourse, the African American experience, and as a steadfast advocate for the communities in which we live and work. 

At WBGO, our goal is to provide and maintain a work environment that fosters diversity, inclusion, mutual respect, professionalism and cooperation.  Newark Public Radio is an equal opportunity employer that does not discriminate on the basis of race, creed, color, religion, national origin, ancestry, age, disability or handicap, sex, gender identity, marital status, sexual orientation or any other characteristic protected by applicable federal, state or local laws.
To Apply
A cover letter is required. Applications submitted without a cover letter will not be reviewed. Please submit your resume and cover letter outlining your relevant experience and interest in WBGO’s mission.
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